
 
 

 
 

Sectoral social dialogue committee in local and regional government 
 

Internal rules of procedure for the steering group and the ad hoc working groups 
to be read in conjunction with the committee rules of procedure 

 
Steering group 
 
Purpose and objectives 
The function of the steering group is to prepare the plenary meetings of the sectoral 
committee and to follow through mandates given by the plenary in liaison with the 
Commission's services.  
 
Functioning 

1. Meetings of the steering group will be prepared through co-operation between the 
CEMR-EP and EPSU secretariats in liaison with the Commission services. The 
Commission services will provide the secretariat to the steering group. 
 

2. The steering group will follow through the decisions of the plenary and will oversee 
the work of the ad hoc working groups and approve their objectives. 
 

3. The CEMR-EP and EPSU secretariats will ensure the liaison with their respective 
members of the steering group between meetings and will co-ordinate the positions of 
the employers and employees accordingly. 

 
4. The steering group may authorise the drafting of opinions (through the establishment 

of ad hoc working groups) in the event that the Commission should seek a 
consultation. 

 
5. The steering group will make full use of email in both its discussions and decision-

making processes. This will be facilitated by the CEMR-EP and EPSU secretariats. 
 

6. The steering group will meet at least once a year. The language used will be English. 
 
Ad hoc working groups 
 
Purpose and objectives 
Ad hoc working groups will seek to fulfil the tasks assigned to them in the plenary based on 
the broad terms of reference as set out in the work programme text and detailed by the 
steering group. 
 
Functioning 

1. The steering group will agree the composition of the ad hoc working groups 
which will be balanced between employers and employees and take into 
account the wishes of all members and the desire for gender and geographical 
balance. The Secretariats will try to assure interpretation in up to four 
languages. 

 



2. The terms of reference of each ad hoc working group will have its basis in the 
decisions of the plenary.  

 
3. The term of each ad hoc working group will cease once its work is fulfilled. 

 
Relations between the steering group, the ad hoc working groups and the plenary 

 
1. The CEMR-EP and EPSU secretariats will provide periodic email updates to their 

respective members of the steering group on the state of play within the current ad 
hoc working groups. They will also facilitate communication from the steering group 
to the ad hoc working groups. 

 
2. The ad hoc working groups will periodically report back to the meetings of the 

steering group and will present their findings to the plenary on the work they have 
carried out. 

 
Text agreed by Steering Group following meeting on 18 February 2004 
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